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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: S10
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Cindy Garcia
	SUPERVISOR'S CLASS: EPM I
	personnel analyst: JCM for VB
	personnel date: 02/21/2012
	PERCENT OF TIME: 30%30%
	activity: POSITION SUMMARYUnder the general direction of the Environmental Program Manager I (EPMI), the incumbent serves as Chief of the Municipal Water Quality Investigations (MWQI) Section and supervises and directs the work of professional environmental scientists or technical staff  for the drinking water quality investigations of the Sacramento-San Joaquin Delta and in support of State Water Project (SWP) operations.    ESSENTIAL FUNCTIONSThis position requires the incumbent to work cooperatively with others; maintain regular, consistent, predictable attendance; and exercise good judgment.  The specific duties are as follows:Plan, lead, organize, and control the staff of the Municipal Water Quality Investigations Section in order to develop and maintain a highly skilled professional staff to meet the Department's mission through supervising the Section's activities of investigations of the water quality in the Sacramento-San Joaquin Delta and in support of State Water Project operations, including oversight of special water quality investigation projects, surveys, and studies; assigning and distributing work; assisting with the development and coordination of the MWQI funding agreements, work plans, annual workshops, and meetings;  and developing and publishing technical scientific reports.  As required, perform technical review, analyses, and interpretations of reports; prepare graphical and statistical presentation materials; formulate recommendations; make oral and written presentations to management, other agencies, and the public.  Assist with contract review and oversight, and purchasing approval and oversight.   Fulfill Section administrative responsibilities.  Typical activities include: (1) Assignment of work and schedules; monitor work progress and performance; approve travel and training requests; determine training needs; evaluation and development of staff through completion of the annual staff appraisal and development process; implement the three phases of
	classification: Senior Environmental Scientist
	appointee: 
	dwr position number: 0370-0764-503
	sap personnel no: 
	sap position number: 50002443
	division: DES / MWQPB
	mcr: 1
	percent 2: 20%10%10%
	activity2: progressive discipline; and resolution of grievances; (2) Verify and approve employee's attendance, leave requests, travel expense claims, and overtime requests; and review or approval of requisitions for supplies and equipment; (3) Interview and hire qualified employees; understand employees' rights with regards to labor relations; and lead by example; (4) Assist the EMPI and the DES administration staff with the preparation and review of contracts and agreements essential to the support of the work of the MWQI Section. Serve as the Section lead on various studies, committees, and workshops regarding the the Sacramento-San Joaquin Delta and in support of the SWP on drinking water quality issues, including the Sanitary Survey Review Committee and State Water Project Contractors Authority (SWPCA) technical advisory committee meetings.  Advise and support the EPMI and the Division's emergency response coordinator in the event of incidents that threaten Delta water quality.Prepare written technical water quality reports by researching legislation, compiling data, preparing graphs, charts, and tables.  Assist others in the review, evaluation and updates to manuals and plans, including preparing emergency sampling protocols.  Review reports, environmental documents and permit applications for land use changes that may effect water quality in the Sacramento-San Joaquin Delta.  Coordinate responses of staff responsible for the overall response to land use project impacts within the watershed of the Sacramento-San Joaquin Delta.Participate in training activities, conferences, coordination meetings, forums, workshops, conference calls, and other public forums to facilitate and promote drinking water quality measures as they relate to the Sacramento-San Joaquin Delta.   May involve driving to off site locations as required for participation.SPECIAL REQUIREMENTSIncumbent must possess a valid California driver’s license to travel to field locations and meetings at various locations.Knowledge of scientific principles of drinking water quality chemistry, public health issues related to water quality, aquatic biology, biochemistry, microbiology, wastewater and water treatment and technology, point and non-point source discharge, statistical analyses, and hydrology.Knowledge of water quality issues related to the San Francisco Bay, Sacramento-San Joaquin Bay Delta system and the State Water Project.Knowledge of the Safe Drinking Water Act and California Department of Public Health regulations regarding water treatment plant compliance requirements.
	supervisor name: 
	employee name: 


